


Top Window In Envelope


Replace this text and add your name, address, logo, special offer, tag line, teaser copy etc. This will show through the envelope window. 





Bar Code, Name & Address Area


Bar Code Line





Name Line


Address Line


City, State, Zip Line





This entire space must remain clear.








Replace this text and enter your information here.





Text


Logo


Photo


Headline


Tag Line


Mail Merge Information








This is the main body section of your letter. Replace this text and type your letter here.





Using a big headline is a great way to grab attention!








NOTES:


If you need help setting up your letter we can do it for you. Just lay out approximately what you like and we will format it to fit.





You do not have to use this template, but you must leave the address area clear.





You can use the entire letter space, but please leave a ½” margin all the way around.





If you print on the back you do not need to leave space for an address, but please leave ½” margins all the way around.





If you print on the back you can not merge any data on the back side.








Sample of merged data:





Dear John;


The mortgage payment on your home at 1234 Sample Street can be lowered down to $985.55 per month. You SAVE over $635 per month.





This is what the letter looks when we set up the merge field:





Dear <<first>>,


The mortgage payment on your home at <<address>> can be lowered down to <<payment>> per month. You SAVE over <<savings>> per month.





In your data sheet you need columns that show the first name, address, payment and savings. See our Frequently Asked Questions. We can help you set up your data sheet – and we will take care of the mail merge part.





Problems or questions? Just call 1-800-573-5633 











